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JOB DESCRIPTION
Vacancy Ref: Click here to enter text.


	Job Title Limestone Pavement Partnership fundraiser 
	Present Grade:	5

	Department/College:	Lancaster Environment Centre

	Directly responsible to:	 Carly Stevens

	Supervisory responsibility for:	PhD students and student helpers during events

	Other contacts Service provides


	Internal:
· Research support office
· Alumni office
· Academic staff within Lancaster Environment Centre and elsewhere in the university
· Researchers and research students within the Limestone Pavement Partnership


	External:
· Potential funders from a range of sectors including charities, trusts, research councils and industry
· Steering group of the limestone pavement partnership
· Members of the limestone pavement partnership
· Landowners, conservation practitioners and farmers


	Major Duties:

The limestone pavement partnership is a group which aims to bring together academics and practitioners with an interest in the conservation of limestone pavements, a rare and protected natural habitat. The partnership website can be found here: https://www.lancaster.ac.uk/lec/research/limestone-pavements-partnership/
Working alongside lead academic Professor Carly Stevens this role will identify sources of funding that could support the limestone pavement partnership in the future and support the development of funding applications. This is likely to include researching funding databases, internet sources and other contacts to identify potential funding sources and then researching the funders desires to establish if they are suitable for the activities of the limestone pavements partnership. Sources are likely to be charitable trusts and private industry funding not commonly used by the university. Opportunities may involve complex applications and building personal relationships to increase the chances of success. The role holder is expected to take the lead on this, prioritising applications likely to be most successful and managing deadlines. While seeking and applying for funding will be the main focus of the role the role holder will also support the partnership with administration including helping to arrange the annual conference, overseeing student helpers, supporting the writing of the newsletter and web content, assisting with social media and other duties as required.
Key Responsibilities 
· To investigate and identify appropriate funding sources suitable for the limestone pavement partnership to apply for to support a range of different activities including: research, future roles within the partnership, future activities led by the partnership and public engagement.
· To work with Professor Carly Stevens to develop applications liaising with the university research support office and funders where necessary. This will include liaising with potential funders regarding applications, contributing to the writing of grant and other funding applications, assisting in the preparation of supporting documents, liaising with the research support office to prepare costings and assisting in the submission of applications.
· To support the Limestone Pavement Partnership with administrative tasks such as organizing the annual conference, contributing to the writing of the newsletter and web content, and supporting with social media and other duties as required.
· Support Professor Stevens with any other duties as appropriate to the role and grade .
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